

Appeals Procedure for Assessment


Policy for Internal Appeals into Examination Coursework and Units of Assessment

In accordance with requirements set out by the Joint Council for General Qualifications, Ballycastle High School demonstrates its commitment to ensuring that “published appeals procedures relating to internal assessment decisions are widely available and accessible to all candidates.” 

This is to promote quality, consistency, accuracy and fairness in assessment and awarding. These requirements relate to assessments conducted by our centre and submitted to an Awarding Body to contribute to GCSE, GCE or BTEC award.

The Appeals Procedure is as follows:

STAGE 1

The student will attempt to resolve the issue with the relevant teacher.

STAGE 2
In the event of the matter not being resolved at Stage 1, it will be referred to the Head of Department who may confirm, or otherwise, that all Awarding Body requirements have been met.  In this case, the Head of Department may refer the matter back to another teacher in the relevant subject area for cross-marking.  

If the relevant teacher in Stage 1 is the Head of Department, then the matter will be referred to another teacher within the relevant subject area and cross‐marking should take place.

STAGE 3

If the matter is still not resolved, the Head of department may refer to the Internal Appeals Panel with the following membership:

1. Principal, Vice-Principal or their representative.

2. Teacher concerned.

3. Examinations Officer.

4. Head of Department or teacher nominated by the Principal who is competent in the subject matter of the Appeal.

The candidate may be supported in the presentation of their case by a parent/guardian/friend.  

The candidate should receive a written record of the out come of the Appeal including the reason for the outcome.

All Internal Appeals should have been considered and resolved at least one week before the date for ‘Submission of Samples’ to the relevant Awarding Bodies.

It should be noted that Appeals are expected to occur infrequently and should be resolved internally at a very early stage.
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